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      POST APPLIED 






     POST NO:

      FOR:









     Personal Details  

	SURNAME
	
	INITIALS
	

	Permanent Address and Postcode:



	Address for correspondence (if different):



	Telephone No(s)
	Home:  
	Work:  

	Email Address
	
	
	Mobile:  

	Are we able to contact you at work?
	By Phone
	By Email:  

	Do you hold a current full car driving licence?
	


        I declare that the facts given in this application are to the best of my knowledge correct.  I fully 

         understand that any false information may result in my dismissal, if appointed.

        Signed

…………………………………………………


    

      POST APPLIED 






     POST NO:

      FOR:









     1.  Details of Secondary / Further Education

	Dates
	School/College/University
	Qualifications Gained

	
	
	


     2.  Professional Qualifications / Membership of Professional Bodies

	Dates
	Full Details of Professional Qualifications

	
	


3.  Interests / Leisure Activities

	


   4.  Rehabilitation of Offenders

	Have you any convictions which are not regarded as “spent” Under the Rehabilitation of Offenders Act 1974

If “yes”, describe the offence and date of conviction

Do you currently hold a CRB Clearance?

Failure to disclose any convictions which are not “spent” may render you liable for dismissal.

Successful candidates will be required to undergo CRB clearance. The post will be subject to a successful clearance. 




   5.
Relationship

	Are you related to any Director, Trustee or Officer of this project or the partner of such persons?             
If yes please give details (eg. Name, Position Held, Relationship)

Please note that Canvassing of Directors, Trustees or Senior Officers shall lead to disqualification.


    6.  Present / Most Recent Employment Details

	Employers Name & Address
	
	Job Title
	

	
	
	Date Appointed
	

	
	
	Date Terminated
	

	
	
	Latest Salary / Scale
	

	
	
	Length of Notice
	

	Summary of main duties / purpose of job



     7.  Previous Employment (starting with the most recent)

	From
	To
	Employer & Position Held
	Final Salary/Scale
	Reason for Leaving

	
	
	
	
	


    8.  Reasons for Applying

	


    9.  Relevant Experience / Skills

    Please give details of any achievements, career plans or particular areas of work experience  

    (including voluntary work), which you feel are most relevant to this post. 

	Continue on a separate sheet if necessary

Continue on a separate sheet if necessary


       10. References
    Please give two referee’s who can comment on your professionalism / work ability, 

    one of whom should be your present / most recent employer

	a) Present / Most Recent Employer
	b) Second Referee

	Name

Address


	
	Name

Address
	

	Position
	
	Position
	


References will normally be taken up for shortlisted applicants.  Please tick the appropriate box if this is not convenient


    Reference a)
Reference b)




      Please state where our advertisement was first seen 





         


NOTE 1:
Data Protection
The information you supply on the application form will be used to assess your suitability for the post applied for (or another relevant post). These details will only be disclosed to those persons involved in the selection process or Personnel subgroup.


Shiney Advice & Resource Project will retain the forms of unsuccessful applicants for 12 months – in accordance with current practices.

Should you be successful, certain details on the completed form may be checked, and data matched to help prevent fraud.  Some of the information will be entered into the Personnel Computer System, which will allow Shiney Advice & Resource Project to administer your employment.  This form will then be placed into your Personnel file and retained until after you complete your employment with Shiney Advice & Resource Project – or for as long as legislation dictates.

Please be assured that Shiney Advice & Resource Project will protect your information and treat it as confidential at all times. Can you please sign if you agree to your details being securely held and if successful may be checked and verified;

Applicant Name (Print): 
...…………………………………………………………

Signature: 


…..……………………………………………………….

Date: 



……………………………………………………………

EQUAL OPPORTUNITIES MONITORING FORM

We are committed to ensuring that all job applicants and members of staff are treated equally, without discrimination because of gender, sexual orientation, marital or civil partner status, gender reassignment, race, colour, nationality, ethnic or national origin, religion or belief, disability or age. This form is intended to help us maintain equal opportunities best practice and identify barriers to workforce equality and diversity. 

[Please complete this form and return it with your application. The form will be separated from your application on receipt. The information on this form will be used for monitoring purposes only and will play no part in the recruitment process.

All questions are optional. You are not obliged to answer any of these questions but the more information you supply, the more effective our monitoring will be. All information supplied will be treated in the strictest confidence. It will not be placed on your personnel file.  

Thank you for your assistance.

About the vacancy

Please state which job you have applied for and the closing date given for applications.

	Job applied for:
	...................................................

	Closing date for applications:
	...................................................


Where did you hear about this job (please tick)?

	Newspaper (please specify)
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Friend
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Recruitment company
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	............................................................
	……………………. 
	 
	……………………………………………... 
	 

	Company website
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Other          (please specify)
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 
	 

	..........................           ..........................
	 
	........................................................................
	 
	 


Gender

What is your gender (please tick)?

	Male
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Female
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 


(If you are undergoing gender reassignment, please use the gender identity you intend to acquire.)


Gender identity

Do you identify as transgender/transsexual?

	Yes
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	No
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 


Ethnic group

How would you describe your nationality and/or ethnicity (please tick)?

	A
White:
	 
	B
Mixed race:
	 
	C
Asian or Asian British:
 
	 

	British - English, Scottish or Welsh

 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	White and Black Caribbean

 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Indian
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Irish
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	White and Black African

 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Pakistani
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Other White background
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	White and Asian

 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Bangladeshi
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	 
	 
	Other Mixed background
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Other Asian background
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	D
Black or Black British:
	 
	E
Chinese and other groups:
 
	 
	 
	 

	Caribbean

 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Chinese
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	African

 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Other ethnic group
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 
	 

	Other Black background
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 
	 
	 
	 


Age

What is your age (please tick)?

	16–17
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	18–21
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	22–30
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	31–40
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	41–50
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	51–60
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	61–65
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	66–70
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	71+
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 



Sexual orientation

How would you describe your sexual orientation (please tick)?

	Heterosexual/ straight
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Bisexual
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Gay man
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	Gay woman/ lesbian
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 
	 


If you are lesbian, gay or bisexual, are you open about your sexual orientation?

	
	Yes
	Partially
	No

	At home
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	With colleagues
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	With your manager
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	At work generally
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 


Religion or belief

Please describe your religion or other strongly held belief.

	I would describe my religion or belief as:
	........................................................................

	I have no particular religion or belief
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 


Disability

The Equality Act 2010 defines a disability as a "physical or mental impairment which has a substantial and long-term adverse effect on a person's ability to carry out normal day-to-day activities". An effect is long-term if it has lasted, or is likely to last, more than 12 months. 

Do you consider that you have a disability under the Equality Act (please tick)?

	Yes

No

Don’t know
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Used to have a disability but have now recovered
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 

	Prefer not to say
	 INCLUDEPICTURE "\\\\avensure01\\Company\\HR & Employment\\Open\\e3_work\\images\\tick_box.tif" \* MERGEFORMAT 
	 



SHARP


APPLICATION FORM COVER SHEET








Ref No:   





All information supplied on this form will be treated as STRICTLY CONFIDENTIAL
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